May 22-26, 2006

February 13, 2006

Vanessa Whippo
133 South Griffin Street
Danville, I1. 61832-6509

Dear Vanessa,

Congratulations! [t is my pleasure to inform you that you have been selected to
participate in Cataloging Boot Camp. The Boot Camp is being held in Decatur, lllinois,
at Richland Community College from May 22™ _ May 26™. If you are no longer able to
attend, please notify me immediately.

A block of rooms has been reserved for the Boot Camp participants at the Sleep Inn in
Decatur. The hotel has breakfast and wirelesg Internet in the rooms. Each of you will
have a single room for four nights, Monday through Thursday. If you plan to arrive on
Sunday evening or stay through to Saturday, vou will need to pay for the additional
night/s. If you plan to stay an extra day, please contact Doris McKay,
dorism{@rpls.lib.il.us, or (217) 429-2586. She can help you to make arrangements to
receive the Cataloging Boot Camp rate for the extra nights.

Your hotel bill will be covered by the grant, except for any added charges. You will also
be given a per diem of $21 for Monday (arrival day), $28 per day for Tuesday through
Thursday, and $14 for Friday (departure day). You will receive a check for the per diem
amount on Friday afternoon. You are responsible for all your travel expenses to and from
Decatur. We will be arranging carpools to take everyone to and from the college and to
and from dinner each day.

The Boot Camp will be 9:00 a.m. — 4:00 p.m. We will also have an evening session each
day, except Friday. That session will be your opportunity to evaluate the training. We
are currently planning to end by 3:00 p.m. on Friday.

Around the beginning of May you will receive another mailing with directions and more
details. Feel free to contact me if you have any questions at all.

Again, congratulations!
Sincerely,

W Fud ot

Lynnette Fields
On behalf of the Cataloging Boot Camp Team






